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1. General Information:  

All manuscripts should be emailed to Brenna Lockwood at Brenna@aehsfoundation.org 

Format your manuscript in accordance with the detailed formatting requirements below.  

The following sections should be included: title, author info (name, affiliation, address, and 

email address), abstract, keywords (4-6 words), introduction, material and methods, results, 

discussion/conclusions, and references.  

Authors should write in clear, concise English. The Editor will not undertake extensive changes 

or rewriting of the manuscript.  

2. Copyright 

A Copyright Form must be submitted with each manuscript. See “Copyright Agreement 

Form” (pdf). 

Manuscripts are accepted with the understanding its submission for publication has been 

approved by all authors and by the institution where the work was carried out. Any person cited 

as a source of personal communications has approved such citation. Articles and any other 

materials represent the opinions of the authors and should not be construed to reflect the opinions 

of the Editors or the Publisher. 

It is the responsibility of the author to obtain permission to use previously published material. 

Permission must be obtained from the original copyright owner, which in most cases is the 

publisher. Please note, "publication" in a working-paper series does not constitute prior 

publication.  

If you have concerns about the submission terms for these proceedings, please contact Brenna 

Lockwood (Brenna@aehsfoundation.org or 413-549-5170). 

3. Formatting Requirements: 

Sample provided next section 

Paper size should be 8 ½ x 11 (letter size) and margins should be 1 inch on all sides. Text should 

be Times New Roman, single spaced with justified paragraph alignment.  

Manuscript title should be size 16, BOLD IN ALL CAPS with 24 pt space before and 12 pt 

space after, justified alignment. 

Author names should be size 12, with 24 pt space before and 0 pt after. Author affiliations 

should be size 9, italics. Use the following symbol “§” to indicate corresponding author. Include 

full contact information for corresponding author in the footer on the first page, size 10 font 

(address, affiliation, telephone, email.) 

All section headings should be BOLD IN ALL CAPS with a .5 inch indent, size 14 font, 24 pts 

before and 12 pts after. All subtopic headings should be bold with a .5 indent, size 13 font, and 
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12 pts before and after. All body text underneath section headings should be justified, size 12 

font, and 6 pts before and after.  

Tables should be used only when they can present information more effectively than running 

text. Tables should be as concise and space efficient as possible. Lines of data should not be 

numbered unless those numbers are needed for reference in the text. Tables should be created in 

MS Word rather than imported from another program and inserted into the text as close to the 

citation of the table as possible.  

Tables and the text that describe them should be centered with size 10 font, 6 pt space before and 

after the description. “Table #” should be followed by a period and italicized, with the rest of the 

text not italicized. The description should always be situated above the table. If a table is too 

wide for a portrait-oriented page, change the orientation of the page to landscape. Tables and 

corresponding text should be on the same page.  

Figures and text should be centered, with size 10 font, 6 pt space before and after the 

description. “Figure #” should be followed by a period and italicized, with the rest of text not 

italicized. The description for the figure should be situated below the figure. Figures and 

corresponding text should be on the same page.  

Formulas and Equations: Simple fractional expressions should be written with a slant line 

rather than in the usual manner, so that only a single line of type is required. Empirical and 

structural formulas and mathematical and chemical equations should be arranged to fill 

adequately the width of a single or double column. All signs such as + - = < > should be spaced, 

but the components of mathematical products should not be spaced. Do not use structures when a 

simple formula will suffice. Do not use multiple lines unnecessarily.  

References should be size 9 font; the first line of each new reference should not have an indent 

with every second line having a .25 inch indent. References should be single space with no 

spacing between each new entry.  

Follow the CSE (Council of Science Editors) citation style for all references. Journal titles 

should be abbreviated according to the Chemical Abstracts Service Source Index, 2013.  

The reference list should follow the text and begin on a separate page, be double-spaced, and 

alphabetized.  

Examples of specific use for in-text citations and references are found in the additional 

References Guidelines document.  

Headers should be size 12 font, centered and in italics, and should be a shortened version of (or 

whole) title. On all pages except page 1 (title page). 
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Sample Manuscript: 

TITLE 

Author 1’s Name
1§

, Author 2’s Name
2
, Author 3’s Name

3
  

1
Author 1’s Street, City, State, Zip Code, Country, 

2
Author 2’s Street, City, State, Zip Code, Country, 

3
Author 3’s Street, City, 

State, Zip Code, Country   

ABSTRACT 

Abstract Text 
 

Keywords: keyword 1, keyword 2, keyword 3, keyword 4 

1. INTRODUCTION 

 Manuscript Text 

2. MATERIAL AND METHODS 

2.1  Subtopic 

Manuscript Text 

2.2 Sub-subtopic 

Manuscript Text 

3. RESULTS 

Manuscript Text 

Table 1. Tables and text that describe them should be centered. 

Text Text Text Text 

1 Data Data Data 

2 Data Data Data 

3 Data Data Data 

Comment [o1]: Entire manuscript should be 1” 
Margins, and Times New Roman 

Comment [o2]: Size 16, Bold, All Caps, 24 pt 
space before, 12pts after 

Comment [o3]: Size 12, 24 pts before 
Footer of page: Corresponding author full info 

Comment [o4]: Size 9, Italic 

Comment [o5]: Size 14, Bold, All Caps, 24 pts 
before, 12pts after 

Comment [o6]: Size 12, Justified, 6pts before 
and after 

Comment [o7]: Size 12, 4-6 words, 6pts before 
and after 

Comment [o8]: All Title Headings: Size 14, Bold, 
All caps, .5 indent 24 pts before, 12 pts after 

Comment [o9]: All Manuscript Text: Size 12, 
justified, 6pts before and after 

Comment [o10]: Size 13, bold, .5 indent, 12 pts 
before and after 

Comment [o11]: Size 13, bold, .5 indent, 12 pts 
before and after 

Comment [o12]: Size 10, 6 pts before and after. 
Text descriptions go above tables 



 

 

 

Figure 1. Figures and texts that describe them should be centered. 

4.  DISCUSSION/CONCLUSION 

Manuscript Text 

5. REFERENCES 

References should be single space with no spacing between each new entry. The first line of reference should have no indent, 

with the second line indented .25 inches. 

Reference 2 
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Corresponding Author: Name, Address, City, State, Country, Zip Code; Telephone; Email 

 

Comment [o13]: Size 10, 6 pts before and after. 
Text descriptions go below figures 

Comment [o14]: Star references on new page. 
Size 9, 6pts before and after 


